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Internet Archive is a non-profit library of Announcenments
millions of free books, movies, software, ! t
music, and more.

|

B

Top Collections at the Archive

Live Music American The LibriVox-
Archive Libraries Free Audiobook
. Collection

Internet Archive is a way to archive public domain materials free of charge. Itis

important to have multiple backups of digital files in case of unexpected loss of

originals.
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Navigating to the Website

SR Y
L e p—p— . ® - Fape Sawye Took- @

(0] pen your broswer (internet Explorer NORTHERN ILLINOIS UNIVERSITY
University Libraries

L

Google Chrome, or Mozilla Firefox ar

Search Resources

Click on the URL bar moceie RS

Find Books, Movies, Music and more in the NIU Libeary Catalog

Jourmals Multi-Search (Prima)

Heyword | [Fing

Catalog Home  |-Share My Account  WorldCat  E-Books

Type www.archive.org

Find Help

Then hit the enter key

Ask A Librarian
Find A Subject Specialist

Quick Links

Renew MIU / |-Share Items
Request via NIUILLiad -
Tutorials Chat Reference hours are the same as

How Do | Cite It? the Referance Desk

e [y

{= University Libraries - NIJ - University Libraries - Windows Internet Explorer

@ & - |g, www.archlve.org|

File Edit Wiew Favorites Tools  Help x %Convert - @Select

i:“f Favorites 1€ University Libraries - MIU - University Libraries

A-Z Blackboard Calendar Direct
Sear

NORTHERN ILLINOIS UNIVERSITY Monday, December 09, 2013

Founders' Building Hours: 7-30 am_-2 am.

UniverSity ]_.ibra_rie S Founders’ Reference Desk: 9 am._ -9 p.m.

Other Locations
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Creating an Account

It is best to create a user account for Internet Archive in order to make the best of all
offered features before uploading any digital objects to the website.

1. Locate the “signﬂ" link near the top right of the Internet Archive page.

e

m

Internet Archive is a non-profit library of Anmucements
millions of free books, movies, software,
music, and more.

HEBHW g

Announcements

LogIn

Email address

Password

Forgot your password?

Don't have a virtual library carg® Register for freel

# Remember me

Login

Dant have a virtual library card? Register for fieel
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3. Click on the “register for free” link and fill in the required information.

Get a Virtual Library Card

Your email address i
Choose a screen name
Choose a password
Confirm password

Internet Archive announcements:

Prove you're not a robot:

m ot
i O

Terms of Use:

Gef Library Card

a. Add your e-mail address. It must be an e-mail address that you have

access to check so you can confirm the address.
Your email address verification required

powrr@niu.edu

b. Choose a screen name. This will appear if you decide to write
reviews or have other interactions publicly on Internet Archive.
Choose a screen name displayed with your reviews, etc.

DigitalPFOWRR

c. Create a strong password, including a symbol such as !@*#$%A will
greatly strengthen your password.
Choose a password

d. Re-type the same password from step C into the confirm password
field.
Confirm password

Created by: Digital POWRR Project
For more information visit digitalpowrr.niu.edu



May 2016

! Using Internet Archive:
> Humanities A guide created by the Digital POWRR Project
e. Decide if you would like to receive e-mails from Internet Archive, if

so select the boxes. If not, feel free to leave them blank.
Internet Archive announcements:

N

/ HATIONAL ENDOWMENT FOR THE

Q2%

AN
[

¥ Send me general announcements from the Internet Archive (approx. one per maonth)

¥ Send me announcements about Internet Archive events in the San Francisco Bay Area

f. Complete the CAPTCHA
Prove you're not a robot:

[ ]
[ @

|326 | Privacy & Terms

g. Read the terms of use and check the agreement box.

Terms of Use:

I#! I've read and agreed to Internet Archive's Terms of Use

h. Se|eCt the “Get lerary Card" button- Get a Virtual Library Card

Adready have a ibrary card? Log inf

Complets he fonm

Your email address v
pawrriEDniu edu
Choose o seresn NamMe depiaes wih your
DigitalPOWRR

Choose a password

Confirm password

Intarnet Archive announcements:

Prove you're not a robot:

[2as | ePrvacy & terms

Tarms of Use:
B 1" i s gt 1 vt AsC v s

et Libeary £

4. A confirmation screen should appear in your browser.

g/account/login.createaccount.php

Verification Email Sent
We've sent an email to powrr@niu.edu. You'll need to read that and click on the verification link to finish creating your account.

Please check your Spam folder if you do not see the verification email in your Inbox
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Using Internet Archive:

5. Log in to your e-mail account to read the verification e-mail.

COMPOSE

&2 Piimary / 2 Sucial B Pomsions +

Intemet Archive Welcome to Internet Archlve - Hi DigitalPCWRR, Thanks for creating 8 new sccount on Imemet Archive, and welk

[:] [ [ LY More
2 ‘

E Arnetican Univ. - Int Relations Online - Discover A New WWay to Earn Your Master of Ants in Intemational Relations
P b i i o Sy N

COMPOSE

ejcome to Internet Archive nbox = =

nternet Archive <naoreply@archive. oty 11:52 AM (3 minutes ago) -~

The fittl step to create your account is o verify your email address. ¥ou can do this by clicking the link belaw

http:Harchive ify. phpPt=6e5e7 00350 c40fde5 22049452367 be

Search people

h Fraser

(If that doesn't wark, please try copying and pasting the link into your browser address bar)
Once that's done, you're all set
Regards,

Internet Archive
htip:#archive.arg

7. After a few moments you should receive “Verification Successful” screen.

/ @EmaMVermcatlon x \

C' | @ https://archive.org/account/verify.php?t=7c116bcc283ce8cdafcd2321cbbafrdce

Email Verification Successful

Your email address has been verified. Please Log in fo continue

Logging into Internet Archive

If you have not yet created an account please follow those steps first.
1. Navigate to the Internet Archive Homepage

Created by: Digital POWRR Project
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2. C_Iick on the “sign in” link located near the top right corner of the page.

A guide created by the Digital POWRR Project

Internet Archive is a non-profit library of
millions of free books, movies, software,
music, and more.

B 8

ID

L=

Top Collections at the

PEOPLE

Announcements

=3

] e [ |

Log In
Email address
powtrnm eau
Password

4. Click “Log In”.

5. If you are successful it will show your chosen username
[l tceme: Archive: Digiai L x

near the top right corner.

+ > Q archive.org

m

Internet Archive is a non-profit librgry of
millions of free books, movies, soft -

Anncuncemer‘\/

] = T ]

A DgiaiPo

)

& DigitalPO___

Announcements

Cre

For more i
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Uploading a digital object

1. Click on the “Upload” button located on near the top right corner of the

Internet Archive homepage. Make sure you are logged in before doing so.

& DigitalPO._.

Announcements

2. A “Share your Files” screen should appear. Click on the “Upload Files”

button.

Share your Files

Or choose an alternate upload method:

Created by: Digital POWRR Project
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3. You may drag and drop the file from an open file explorer window, or you

can click on the “Choose Files to Upload” button.

e

Drag & Drop flles here or

4. You may also drag the file from the “Choose files to upload” menu and drop
them in the grey area. Once the file has been selected you may either click
“Cancel” if you have already dragged and dropped the object, or “Open” if

you prefer not to drag and drop.

Drag and Drep Mare Files Here o1 L a0

binouiossany v (-
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5. For the digital object you will want to edit the metadata available. For each

area you can click on the area and edit the information as you wish. When
you feel that the information is sufficient you can click the “Upload and
Create Your Item” button. I

Page Title * Tool Grid Glossary ~ Drag and "ap More Files Here or| @ Select files to add
¥
Page URL *  nhilps Jarchive org/detaisToolGridGlossary o |[Leme y i [= |
| - Tool Grio Glosllfary.dotx 23418 P |
Description * Add a description of the ftem page

Subject Tags *

Creator il
Date Date work was created/published
Collection *  Community Texts “
Test Item No -
Language Language of the work
License No license selecied

I More Options Add additional metadata. .. I

Uplcad and Create Your Iltemn

Please provide feedback about the new Beta Uploader — Instructions on how to preset metadata — Save this metadata

6. You may receive a few different loading screens; just give Internet Archive a

few moments to work.

Please wait while your page is being created

Finishing upload . please be patient

Please wait while your page is being created
I —

Tool Grid Glossary.docx A KB KD

Created by: Digital POWRR Project
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7. You will then reach a confirmation page that the page has successful been

created.

Tool Grid Glossary

. Reviews -

8. If you notice a mistake you may edit the item by clicking the “Edit” link.

m

There Is No Preview Available For Thi

DOWNLOAD OPTIONS

[ ] eviews Y-

Tool Grid Glossa

D Topics preservation, toc
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Uploading a Collection of Objects
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1. Click on the “Upload” button located on near the top right corner of the

Internet Archive homepage. Make sure you are logged in before doing so.

& DigitalPO___

Announcements

2. A “Share your Files” screen should appear. Click on the “Upload Files”

button.

4

e.org/create/

Share your Files

Please contribute books, audio, and video file, you have the right to share
The Internet Archive. a non-profit librang rovide free storage and access to them.
(We reserve the right to remove any itted material.)

Upload Files

Or choose an alternate upload method:

Classic Uploader Internet Explorer users and print disabled (prefer to not use flash?)
Live Music Archive For etree items

3. You may drag and drop the files from an open file explorer window, or you

can click on the “Choose Files to Upload” button.

e

Drag & Drop Tlles here or

Choose files to upkasd
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4. You may also drag the files from the “Choose files to upload” menu and
drop them in the grey area. Once the file has been selected you may either
click “Cancel” if you have already dragged and dropped the object, or
“Open” if you prefer not to drag and drop. Make sure that all necessary

items for the collection are listed in the grey area.

=
et 5
- 1 @
o - DOrag and Drep More Files Here or| & Seleel fes 1o ass
— o [ =
o
i 3
e e ™
N o -
Upsosd ang Create Your iem

5. For the digital objects you will want to edit the metadata available so that it
reflects the entire collection. For each area you can click on the area and
edit the information as you wish. When you feel that the information is

sufficient you can click the “Upload and Create Your Item” button.

Page Title * Tool Grid Glossary v rag and Drop More Files Here or| < Select files o add

Page URL ToolGridGlossary ~ | — Sae [ = ]
Tip! G Glossary dosx 234 KB o |

Description *

Subject Tags *

Creator

Date

Collection * Community Texts v
Test Item No .

Language

License
More Options Add additional metadata ¢

Upload and Create Your Item

sase provide feedback about the new Beta Uploader

ctions on how to preset metadata — Save this metadata

For more information visit digitalpowrr.niu.edu
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6. You may receive a few different loading screens; just give Internet Archive a

few moments to work.

Please wait while your page is being created

Finishing upload.. please be patient

Please wait while your page is being created

Tool Grid Glossary doci

7. You will then reach a confirmation page that the page has successful been

created.

m

No Preview Available For Th tem

Tdol Grid Glossary

DOWNLOAD OPTIONS

P |Reviews

& rviacs yoL B T Brst Gne 1o wiBn o e

Tool Grid Gloss

Topics preservation, too

#" Edit

8. If you notice a mistake you may edit the item by clicking the “Edit” link.
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Viewing Previously Uploaded Objects
1. Make sure you are logged in to Internet Archive.

& DigitalPO. .

Announcements

2. Click on your screen name link.
3. A drop down box will appear, click on the “My Library” link.

e
DigitalP
Internet Archive is a non-profit library of Announc
- millions of free books, movies, software,
E— music, and more. e
l I I l BEEE e
e e
Q, Search @

Advanced Search

4. Your previous uploads will be listed. If an item or collection that you’ve recently
added is missing it may not have finished going through the official process yet.

Wait a couple of hours and check back again later.

DigitaPOWRRTeam

archive org Member

# Uploads % Posts  [g Collections

Created by: Digital POWRR Project
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Download Previously Uploaded Objects

1. Follow the steps for “Viewing Previously Uploaded Objects” (see page 15)
2. From “My Library” choose the object/collections that you wish to

download/recover and click on the title you gave the object/collection.

archive.org/deta

DigitalPOWRRTeam

archive.org Member

RVl % Posts g Collections

Tool Brid Glossary

.........

3. Depending on the format of the objects your screen may look a little different.

For example texts versus pictures files.

r e M
Tool Grid Glossary [ Young Marlay

et A £TINS

P8 Reviews Y.
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4. Locate the format of the object you would like to download/recover on the right

hand side of the screen, and click on that link.

Young Marley

Topics dog, I

5. Depending on the browser you are using the download will appear in a different
location. Sometimes the file may open right away. If you do not see the
download in your browser and the file was not immediately opened, check the
Downloads folder on your computer or browser. The following image is from the

Downloads folder in Google Chrome.

CLEARALL OPEN DOWNLOADS FOLDER

Today

Tool Grid Glossary.docx

Show in folder

Created by: Digital POWRR Project
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6. You may download it in more than one format if you wish. Images may not
automatically download; instead they may open in a new browser window. If so
you can right click on the image and select “Save image as...” and save the
object in the location of your choice.

.-'f Young Marley.jpg (604x4° X \

<« c g htt;)s:_f,fia801509.us.archive.org;‘29_.e’item_sf‘fou@MarIey,"(oung%ZO:‘\-’!a|'Ie§,ﬂ:)g

o e —— 1
Save image as...

Copy image address

Search Google for image

Inspect

-
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